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WELCOME TO EIFA
A Parents’ Guide to the School Year
2022-2023
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Welcome!

We are delighted to welcome you to EIFA, and we thank you for the trust you place in us by
enrolling your children in our establishment.
We are a school open to all, respecting differences and working together: parents, teachers, and
school staff, to help develop every child and assist them in reaching their full potential. It is the
passion and dedication of all involved, that makes EIFA a warm and welcoming community.
I wish you and your children an excellent start to the new school year and a great academic year
at EIFA.
Best regards,

Françoise Zurbach
Head of School
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Back to School

We look forward to welcoming you for the new academic year
2022-2023!
Children return to school on Monday 5th September 2022.
If for some reason your child/children are unable to start on the
first day of term, please contact us so that the teachers can plan
for them to join their class and catch up, once they arrive.
Class teachers will contact you with details of your child’s/
children’s class during the last week of August.

New families
In order to ensure that we welcome your child/children in the
best conditions, please make sure you have read, signed and
returned the following documents, which would have been
sent to you.
Medical Information Form
Emergency Contact & Pick-Up Form
Consent Form for Audio, Visual recording and photographs
ICT Acceptable Use Agreement
These documents must be received by the School before your child’s/children’s first day.

Current families
Please inform the teachers and Reception immediately, if the information and details you already
provided have changed, or should they change during the year.
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Meet the team

Françoise Zurbach
Head of School

Bonita Regan

Head of Assessment
& Learning

Lucy Maunder
Bursar

Stéphane Kuhn

Rebecca Naylor- Alayej

Catherine Faure

Mark OBrien

Head of Early Years

Deputy Head

Senior School Pedagogical
Coordinator

IB Coordinator
IGCSE Exam Officer

Debbie O’Sullivan

Coralie Moyne

Head of Human Resources

Ilaria Biancamano
Duchess House
Reception

Registrar

Fella Benabdallah
Reception Manager
After-School Care
Coordinator
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Academic Calendar
2022-2023 Term dates
Autumn Term: 		

Monday 5th September 2022 to Friday 16th December 2022

Winter Term: 		

Tuesday 3rd January to Friday 31th March 2023

Spring Term: 		 Monday 17th April 2023 to Tuesday 11th July 2023

2022-2023 Holidays
Autumn Holidays:

Thursday 20th October to Monday 7th November 2022

Winter Holidays:

Friday 16th December 2022 to Tuesday 3rd January 2023

Winter Half term:		

Friday 10th February 2023 to Tuesday 28th February 2023

Easter Holidays: 		

Friday 31st March 2023 to Monday 17th April 2023

May Bank Holiday:

Monday 1st May 2023

Spring Half-term:

Thursday 25th May to Monday 5th June 2023

Summer Holidays:

Friday 7th July 2023

No-School days
Parents Day: 		

Monday 21st October 2022 (During Autumn Holidays)

Parents Day:

Friday 26th May 2023 (No-school day)
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Academic Calendar
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School Buildings and School Day Timings

Portland Place
Portland Place is home to Little EIFA, Nursery,
Reception, Year 1, Year 2, and Year 3.
The Main Entrance is located at 36 Portland Place,
London W1B 1LS.
Drop-off is between 08:25 and 08:40.
Pick-up is at 15:20 for Nursery (PS) and 15:30
for all other classes.

Pushchairs and scooters can be left in EIFA’s
garage, situated behind the main building, in
Cavendish Mews North, Hallam Street,
London W1W 6XB.
The garage will not be accessible after 08:45.
We are unable to accommodate scooters and
pushchairs beyond this time. The garage will
be open at the end of the school day and will
close at 15:45.
Please ensure all scooters and bicycles are
labelled with your child’s name.
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School Buildings and School Day Timings

Duchess House
Duchess House is home to pupils from Year 4 to
Year 13.
The Main Entrance is located at 10 Duchess Street,
London, W1G 9AB.
Drop-off is between 08:00 and 08:30.
Pick-up is at 15:30 for Year 4, Year 5, and
Year 6.
The timetables vary for other Year Groups and
will be issued in the first week of every term.

A dedicated space for scooters and bicycles is located in the basement of the building. Please ensure that these are properly stored to facilitate access.

School Bus
A school bus service is available to our families, provided by an external provider,
“La Clef des Champs”.
For all requests or reservations, please contact Olivier directly by phone at +44 7703 677669
or by email: olivier.g@lcdctransport.co.uk
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School Life

EIFA is committed to offering its pupils a supportive and caring quality environment, in order
to promote academic and personal development from an early age.

Air Quality
EIFA premises are now fully equipped with air
purification systems that neutralise dust, toxic
gases, allergens, bacteria and viruses, thanks to
a combination of filters and UV lamps that
sterilise the air. Different models have been
deployed depending on the configuration and
size of the rooms.

Physical Education
We value sports not only for the health and
fitness benefits it provides, but also for the
values it instils, such as discipline, autonomy,
determination, camaraderie, and teamwork.
Pupils are encouraged to participate at all
levels. They will receive and enjoy excellent
coaching at School level, as well as the opportunity to represent EIFA in matches against other
schools.
Sporting activities are mainly held in Regents
Park, within a 7-minute walk from School.
Some activities, such as racket sports or
swimming lessons, are practised at Swiss
Cottage Leisure Centre.
Transport to Swiss Cottage Leisure Centre is
provided by the school via our school bus
service.
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School Life

PE Kit
The complete sports kit, bearing the school’s logo is
mandatory for all sports activities. The kit includes a
polo shirt, shorts, tracksuit bottoms, tops, and a bag.
The PE Kit can be purchased from the supplier, Lana
Cotone, directly on their website
https://www.lana-cotone.co.uk/index.
php?route=product/category&path=136
Your child’s/children’s PE Kit will be posted to you
directly or delivered to the School.

School Uniform
EIFA adopts a ‘No uniform policy’.
However, we ask that every pupil wears
an appropriate outfit for school and all
school activities.
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School Life

School Lunches
School lunches are included in our tuition fees, and we encourage all our pupils to have lunch in
the canteen. Our specialised, London-based caterers use fresh, healthy and tasty ingredients of
the highest quality. No pork is served at the School and vegetarian options are offered.
Should any pupil suffer from specific food allergies, then meals can be provided by the family,
subject to consultation and agreement with the School Doctor.

Snacks
We recommend that you provide your child with a snack and a bottle of water for their morning
break. Nuts and all nut-based products, chewing-gum, and confectionery (sweets, lollipops,
chocolate etc.) are not allowed in School.
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School Life

Individual Care Plan (ICP)
During the first term of school, should your child
suffer from specific allergies, you will be asked to
attend a meeting with the School Doctor, during
which you can discuss your child’s general health
and any specific requirements or care regimen.
An Individual Care Plan (ICP) will then be drawn
and agreed between you and the School Doctor.
The ICP will form the basis of your child’s health
and wellbeing care during the school year.

School Supplies
From Nursery to Year 6, main stationery items
will be provided by the School, including iPads.
The school supplies list for the Junior school is
available here on our website:
https://www.eifaschool.com/junior-eifa/#school-supplies-junior-en

From Year 7 onwards, families are responsible for providing their own stationery and
personal equipment.
The school supplies list for the Senior school is available here on our website:
https://www.eifaschool.com/senior-eifa/#school-supplies-senior-en
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School Life

Textbooks
A set of textbooks is lent to each pupil for the
duration of the school year. At the end of the
year, or earlier for transferring pupils, books
must be returned in their initial condition.
A charge may be incurred for lost textbooks or
those damaged beyond normal wear and tear.

Laptops
From Year 7, pupils must use their own
personal laptop. At EIFA we encourage the
use of Mac computers, however this is not a
requirement. Only the use of Microsoft Office
Essential is required.
For the purchase of computer equipment, the
school benefits from preferential rates with
‘Academia’, available on the following site:
https://eifa.store.academia.co.uk

Mobile Phones
The use of mobile phones and any electronic or connected device (watches, iPad, digital players,
etc.) is strictly forbidden within the school grounds. Upon arrival at school, all devices must be
switched off and kept in the pupil’s school bag.
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School Life

Communications
Nursery and Primary teachers are the parents’
first point of contact for general information
about the Junior School’s classroom regular
functioning, such as the daily schedule or any
event affecting the normal organisation of
classes.
In Senior School, questions related to any subject
should be directed to the relevant teacher via
email.

EIFA organises a back-to-school meeting in
October and Parents/Teachers meetings are
held twice a Year, in December and May.
Families receive pupil reports by email at the
end of each term.
From Year 6 through IGCSE, pupils can access
their homework on ‘Google Classroom’.
IB pupils use the ‘Managebac’ platform.
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School Attendance

We know that you are committed to your child’s/
children’s education and trust that you
understand the importance of regular attendance
at school.
This is paramount for the development of their
personality and a successful education.

Punctuality
Punctuality is very important. Unless
previously advised, any arrival after 08:40
will be noted as a late arrival. The accumulation of unjustified late arrivals will be
dealt with in accordance with the
“Attendance and Punctuality” Policy.

Absence
In case of a child’s absence from school, parents are required to let us know as early as possible,
and no later than 09:00 on the first day of absence. This can be done directly to the teacher by
email, and to Reception by email or phone, as follows:
Portland Place: reception@eifaschool.com / +44 20 7637 5351
Duchess House: hsreception@eifaschool.com / +44 20 7637 5351
A medical certificate will be required for absences due to illness, lasting more than a week.
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School Attendance
Leaving Early
If a pupil is required to leave school before the end
of the school day or before the end of extracurricular activities, then parents are asked to inform the
School and the teacher in advance by email and
collect the pupil from Reception

Planned Absence
Any planned absence must be expressly authorised by the Head of School.

Non-attendance at an examination
Any absence from a scheduled written or oral examination, must be justified and communicated
directly to the teacher organising the exam. The teacher will decide if the exam can be retaken.

Holidays
Each term’s start and end dates are available on the school website and listed in this document.
Every absence of a pupil outside the holidays will be considered as unjustified, unless prior
authorisation from the Head of School has been granted.

Withdrawal from School
Parents who wish to withdraw their child from the School must give a full term’s written notice
to the Head of School. If the term’s notice is not complied with, financial penalties may apply. For
more information, please refer to our “Terms & Conditions”.
In order to comply with current UK laws and regulations, the full name and address of the pupil’s
new school must also be communicated to EIFA.

18

After School Care and Clubs

EIFA offers a daily day-care service, homework help, and a wide range of paid extra-curricular
activities. These activities take place after class from Monday to Friday.

After School Care
Afterschool care is offered to our Nursery, Reception
and Year 1 pupils, Monday to Friday, from 15:30 to
17:00.

Homework Club
Homework Club is offered to all our pupils, from Year 2
to Year 6, Monday to Friday, from 15:30 to 17:00.

After School Clubs
Afterschool Clubs are offered to all our pupils from Nursery to Year 6, Monday to Friday, from
15:30 to 17:00. For our Senior School pupils, some clubs are available between 13:00 and 14:00.
Please note that afterschool clubs are reviewed every term, depending on the seasons and
demand.
Aquarelle
Arts club
Athletics Multi-sports
Ballet
Baseball
Chess Club
Dance
DIY Club

Fencing Club
Football
Hockey
Martial Arts
Piano Lessons
Rugby
Tap Dancing
Yoga
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After School Care and Clubs
Registration:
29th August 2022: Club schedules will be sent
5th September 2022: ParentPay* login information will be sent
12th September 2022: Registrations open via ParentPay*
19th September 2022: Start of the clubs
Places are limited and registration will be on a first come,
first served basis. Some of the clubs are very popular and
fill up quickly. To avoid any disappointment, we recommend you book a place as soon as possible.
Bookings and payments to be made only via ParentPay*.

*ParentPay (https://www.parentpay.com/) is an online payment platform, allowing parents to book
and pay online for afterschool care. Login details will be emailed to new parents before the start of
term, so they can register on the website and use the booking and payment platform as needed.
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Little EIFA
36 Portland Place
London
W1B 1LS

EIFA Junior School
36 Portland Place
London
W1B 1LS

EIFA Senior School
Duchess House
10 Duchess Street
London W1G 9AB

TELEPHONE:
+ 44 20 7637 5351
WEBSITE:
https://eifaschool.com

@eifainternationalschoollondon

@eifainternationalschool

@EIFAschool

@eifa-international-school

